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23 Oneida Street, Unit 1 
Pittsfield, New Hampshire 03263 

Phone: (603) 435-5526 • Fax (603) 435-5331 
Bryan Lane – Superintendent of Schools 

 
PITTSFIELD SCHOOL BOARD 

MEETING AGENDA 
 

5:30 PM Thursday, July 20, 2023 
PMHS Media Center 

Pittsfield Middle High School 
School Board Meeting 

 
Google Meet joining info 

Video call link: meet.google.com/ekb-odkn-dej 
 

1. PES ASSISTANT PRINCIPAL INTERVIEWS 5:30 p.m. & 6:00 p.m. 
 

2. CALL TO ORDER  
 

3. PLEDGE OF ALLEGIANCE  
 

4. ACTION ON AMENDED AGENDA  
 
5. APPROVAL OF MINUTES FROM    June 1, 2023 & June 15, 2023 

 
6. PUBLIC INPUT 

 
7. STUDENT REPRESENTATIVE 

 
8. DIRECTOR OF STUDENT SERVICES 

a. Summer Programming 
b. Alternative Assessment 
c. New Hires 

 
9. SUPERINTENDENT OF SCHOOLS   

a. Staffing Update 
b. PES Assistant Principal Interviews 
c. General Assurances 
d. Adequacy Grants 

 
10. SCHOOL BOARD 

 
Information & Discussion  

a. EBCF, Pandemic / Epidemic Emergencies 
b. IGE, Parental Objections to Specific Course Materials Payment Procedures 
c. DK, Payment Procedures 
d. DKA, Personnel Records 

 
Action Items 

a. Teacher Resignations 
b. Policy Review 

i. IJL, Library Materials Selection and Adoption 
ii. ILD, Non-Educational / Non-Academic Questionnaires, Surveys, and Research 
iii. GCQ, Non-Renewal, Termination, and Dismissal of Certified Staff 
iv. GCQR, Non-School Employment of Professional Staff 



v. DBJ, Over-Expending Funds 
 

 
11. COMMITTEE ASSIGNMENTS  

a. BUDGET COMMITTEE – Mrs. Adams 
b. DRAKE FIELD & FACILITIES – Mr. Gauthier 
c. NEGOTIATIONS -  
d. FOSS FAMILY SCHOLARSHIP -  Mrs. Adams 
e. PUBLIC RELATIONS – Mrs. Goggin 

 
12. PLAN AGENDA FOR NEXT MEETING  

 
13. PUBLIC INPUT  

 
14. ADJOURNMENT  
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APPROVED MINUTES BY THE PITTSFIELD SCHOOL BOARD 
 

STATE OF NEW HAMPSHIRE 
SCHOOL ADMINISTRATIVE UNIT #51 

PITTSFIELD SCHOOL BOARD 
MINUTES 

 
Pittsfield School Board Meeting 

June 1, 2023 
Pittsfield Middle High School 

 
I. CALL TO ORDER 

 
Members Present:   Adam Gauthier, Chairperson 

Adam Cote 
    Helen Schiff 
 

Others Present:  Bryan Lane, Superintendent 
    Derek Hamilton, PMHS Principal 
    Melissa Brown, PMHS Assistant Principal  
    Michael Wiley, PES Principal 
    Members of the Public 
 
Chairperson Gauthier opened the meeting at 5:30 p.m.  

 
II. PLEDGE OF ALLEGIANCE 

 
 The pledge of allegiance was led by Mr. Gauthier. 

 
III. APPROVAL OF PREVIOUS MEETING MINUTES 

 
The minutes from the previous meeting were tabled until the next meeting on June 15, 2023. 

 
IV. AMMENDED AGENDA 

 
No action taken. 
 

V. PUBLIC INPUT 
 

Kendall Kunelius expressed her desire to attend the meeting to gather more information about the 
district as a new resident of town and a current enrollee of the Masters of Education program at 
SNHU herself. 

 
VI. PES PRINCIPAL 

 
A. PES Calendar - Mr. Wiley provided the Board with an end of the year schedule of events 

happening at PES. 
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B. PES Exhibition – The event was a success.  Mr. Wiley shared stories of his experience 
and the students work with the Board. 

C. Building Project – Mr. Wiley summarized the various building projects at PES and their 
current statuses.  

D. Staffing Update – Paraeducators were given their assignments for the 2023-24 school 
year. 
 
Mr. Cote inquired as to how the climate is within PES with the paraeducators as well as 
the retention of this year’s paraeducators staff.  
 
Mr. Wiley explained that contracts were handed out to the support staff today.  Mr. Wiley 
further went into the process paraeducator assignments.  
 

E. THANK YOU!  Mr. Wiley thanked the Board for his time with the District.  
 

VII. PMHS PRINCIPAL 
 

A. End-of-Year School Events – Mr. Hamilton provided the Board with a calendar full of 
the end of the year events happening at PMHS. 

B. Exhibition of Learning – Mr. Hamilton gave a presentation of the different works of art 
from the exhibition night, as well as classroom activities and learning studios.  

C. Senior Awards Night & Commencement – Mr. Hamilton provided an overview of the 
awards to be distributed and asked the Board for participation at the event.  

D. Summer Programs – Mr. Hamilton outlined the Summer Programs being offered by 
PMHS.  
 

VIII. SUPERINTENDENT 
 

A. Staffing and Cost Differential - Mr. Lane provided the Board with the listing of all open 
positions within the District and the cost differentials with each position. 

B. Paid Memberships – Mr. Lane summarized all of the paid memberships by the District as 
Mrs. Schiff requested at the last meeting. 

C. Grants – Mr. Lane gave the Board a list of the various grants as requested by the Board. 
D. Enrollment Concerns – Mr. Lane addressed the Board in regard to a concern brought 

forth to him by a parent regarding the possible loss of students due to the opening of a 
new charter school in the area. Mr. Lane explained that there are currently four students 
enrolled from Pittsfield, with three of them having been previously homeschooled. 
 

IX. SCHOOL BOARD 
 

A. Policies – First Reading 
 

i. GBEBD, Employee Electronic Communication Policy  
ii. EFAA, Meal Charging 

 
Mrs. Schiff inquired to Mr. Lane as to the definition of “alternative”. 

 
Mr. Lane responded to confirm that the alternative meal is the hot meal of the 
day being served to the students.   
 

iii. JICD-R, Memorandum of Understanding 
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iv. AC, Non-Discrimination, Equal Opportunity Employment, and District  
 

B. Teacher Nomination – Mr. Lane presented Mr. Daniel Mlcuch for the position of high 
school science teacher. Mr. Mlcuch holds a Bachelors’ degree as well as 30 credits 
through the University of Vermont and has 17 years of teaching experience. 
 
On a motion made by Mr. Cote to hire Mr. Mlcuch on the longevity track at a Bachelors 
Step 20, for a salary of $57,688, and seconded by Mrs. Schiff, the motion passed 3-0. 
 

C. Drake Field Facilities Request – Joy Church has made a request to use the Drake Field 
Facility on August 12 from 8am-5pm, with a rain date of the following Saturday for an 
open community block party. 
 
On a motion made by Mr. Gauthier and seconded by Mrs. Schiff, the motion passed 3-0. 

 
D. Policies – Second Reading 

 
i. DFA, Investment, accepted as written with formatting corrections. 

ii. IJL, Library Materials Selection and Adoption, tabled for next meeting for further 
details on library offerings. 

iii. CCB, Line and Staff Relations, accepted as written. 
iv. EEAEA, Mandatory Drug and Alcohol Testing – School Bus Drivers, accepted as 

written with formatting corrections.  
 

XIII. COMMITTEE ASSIGNMENTS 
 

A. Budget Committee Representative – Mrs. Adams 
B. Drake Field and Facilities – Mr. Gauthier inquired to see if the brush could be trimmed 

between the field and the residential area at the field. 
C. Negotiating Team –  
D. Foss Family Scholarship – Mrs. Adams 
E. Public Relations – Mrs. Goggin 

 
XI. NEXT MEETING 

 
The next meeting of the Board is scheduled for June 15, 2023, 2023 at 5:30 p.m. in the Pittsfield 
Middle High School Media Center.   

 
XII. PUBLIC INPUT 

 
Dan Schroth addressed the Board about his environmental impact discussions with the Pittsfield 
Select Board and possible funding for these projects. Mr. Gauthier expressed his concerns 
regarding zoning for some of the projects that Mr. Schroth would like to see implemented.  

 
XIII. ADJOURNMENT  

 
A motion was made by Mr. Cote and seconded by Mrs. Schiff to adjourn the meeting. The 
Board voted unanimously to adjourn the meeting at 6:27 p.m. 

 
Respectfully submitted,  
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Sara Zinn 

Recording Secretary 



Page 1 Pittsfield School District June 15, 2023 
 

 
APPROVED MINUTES BY THE PITTSFIELD SCHOOL BOARD 

 
STATE OF NEW HAMPSHIRE 
SCHOOL ADMINISTRATIVE 

UNIT #51  
PITTSFIELD SCHOOL BOARD 

 
 

MINUTES 
 

Pittsfield School Board Meeting 
June 15, 2023 

Pittsfield Middle High School 
 

I. CALL TO ORDER 
 

Members Present:   Adam Gauthier, Chairperson 
Sandra Adams, Vice Chairperson 

    Molly Goggin 
Adam Cote 

    Helen Schiff 
 

Others Present:  Bryan Lane, Superintendent 
    Derek Hamilton, PMHS Principal 
    Melissa Brown, PMHS Assistant Principal  
    Charlene Vary, Director of Student Services 
    Members of the Public 
 
Chairperson Gauthier opened the meeting at 5:30 p.m.  

 
II. PLEDGE OF ALLEGIANCE 

 
 The pledge of allegiance was led by Mr. Gauthier. 

 
III. AGENDA REVIEW 

 
The following items were added to the agenda:  
 
NH Fair Funding Update (Mrs. Goggin) 
Abutter Notice of Intent (Mr. Gauthier) 
PES Special Education Teacher Nomination (Mr. Lane) 
Paraeducator Salary Adjustment (Mr. Lane) 
Non-Public: (Mr. Lane) 

 
IV. ACTION ON AMENDED AGENDA 
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 On a motion made by Mrs. Adams and seconded by Mr. Cote, Mr. Gauthier, yes, Mrs. Schiff, 
yes, 5-0, the Board unanimously approved the amended agenda. 

 
 

V. APPROVAL OF PREVIOUS MEETING MINUTES 
 

The minutes from the May 18, 2023 meeting were considered and changes include:  
 
Page 2, X, correct bullet point sequence; page 3, XI, D., correct meeting time to 7:00 a.m., XII, 
remove double 2023. 
 
Mrs. Goggin made a motion to accept the changes, Mrs. Schiff seconded, 4-0. 
 
The minutes from the June 1, 2023 meeting were tabled for review of meeting recording to 
include Mrs. Schiff’s inquiry to Superintendent Lane regarding the definition of “alternative 
meals”.  

 
VI. PUBLIC INPUT 

 
None 
 

VII. STUDENT REPRESENTATIVE 
 
Mr. Hamilton notified the Board that the student council ended the year with their internal 
nominations for officer positions.  Mr. Hamilton does not believe that they have any meetings 
scheduled for over the summer break. 

 
VIII. DIRECTOR OF STUDENT SERVICES 

 
A. Extended School Year – Mrs. Vary provided the Board with a schedule for the ESY 

programs and services being held at the middle high school. There are currently 75 
students enrolled to attend, with all services being provided at the middle high school due 
to the building renovations being done at the elementary school. 
 
Mr. Cote inquired to Mrs. Vary as to the participation requirements for the ESY 
programs.  
 
Mrs. Vary explained that the ESY programs are for students with IEPs, while there are 
additional “recovery programs” being held at the high school level.  
 
Mr. Cote asked Mrs. Vary to explain what the recovery programs consist of. 
 
Mrs. Vary discussed how there are different sections of competencies for different 
programs.  If a student passes some of these competencies, but not all, they are able to 
“recover” that portion of the credit by taking the summer program.  
 

B. Staffing Update – Mrs. Vary provided the Board with an update on returned contracts and 
retention for the support staff. Mrs. Vary notified the Board that another staff member has 
completed their RBT Training and two more are in progress.   
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C. Audits – Mrs. Vary explained the two audits that have been conducted in regards to 
special education.  The first audit was for Indicator 13 and the second was for Medicaid.  
Mrs. Vary provided the Board with the findings of each and guidance provided for 
improvement.  
 
Mrs. Vary notified the Board that there will be a training held by Boothby services in the 
Fall for our case managers.  

  
IX. SUPERINTENDENT 

 
A. Staffing Update – Mr. Lane provided the Board with a staffing update as well as the cost 

difference for the budgeted position vs. the hired position. 
 

Mr. Lane additionally stated that he believes we will be losing both first grade teachers, 
but has not yet received resignation letters from either.  
 
Mr. Gauthier expressed his concerns regarding hiring with only one meeting scheduled in 
July, and the Board needing to approve candidates. 
 
Mr. Cote inquired as to what this would entail and allow of Mr. Lane.  
 
Mr. Lane stated that he would provide the Board with emailed copies of all resumes for 
candidates to be reviewed before his 48-hour response timeframe allowing for Board 
feedback.  
 
Mrs. Goggin stated that this is normal protocol in the instance of gaps between meetings 
during the summer hiring process. 
 
On a motion made by Mr. Gauthier to allow Mr. Lane hiring authority as needed until 
July 20th, and seconded by Mrs. Goggin, the motion passed 5-0, allowing Mr. Lane hiring 
authority until the next scheduled school board meeting.  
 

B. Concord Monitor Right to Know Request Inquiry – Mr. Lane stated that he had received 
a Right to know Request from the Concord Monitor inquiring as to how many Right to 
Know Requests have been made to the District since September 2022.  Mr. Lane 
explained that due to the transparency of the Board, we have had no right to know 
requests during that time period to report. 
 

C. Class Sizes for 2023-2024 School Year – Mr. Lane audited the incident reports to 
identify patterns of behaviors with certain students due to classroom size concerns for 
next year. Mr. Lane continued to explain that there are approximately 9 students 
identified as needing additional help, support and communication from the District. 
 
Mr. Lane explained that Mrs. White would be looking to reach out to these families to see 
what supports the District can implement to help these students with the behaviors.  
 
Mrs. Goggin inquired as to the policy about class sizes by grade level, with the concern 
of incoming students pushing us past the allowed class size policy cap, as well as being 
able to separate those students between two classrooms. Mrs. Goggin spoke as an 
educator herself as to the concern of class sizes of that number and the ability to 
appropriately serve and manage their classrooms with that many different bodies and 
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personalities.  
 
Mr. Lane provided the response plan for this scenario regarding our current teachers with 
certifications to teach additional classes as well as the cost savings with the hiring of new 
staff and the ability to hire another teacher as needed if the Board requests that a third 
class be added for any grade level.  
 
Mr. Cote provided insight to the Board as given to him by his own child, whom was a 
fifth grade student at PES this past school year.  Mr. Cote stated that his child recognized 
the difference in both student behavior and classroom management between the different 
teachers with different levels of teaching experience. Mr. Cote expressed his confidence 
in both Mrs. White as an experience administrator and the hiring of a seasoned teacher 
that will replace a first year teacher, to keep the classrooms at two as he believes the staff 
in place will be sufficient to handle the student body. Mr. Cote did express his concern 
with overloading the classes should we have incoming students in the 3rd and 5th grades.  
 
Mrs. Adams inquired as to the classification of hourly or salary for the behavioral 
interventionist to be hired. 
 
Mr. Lane explained that this would be an hourly position, reducing the budgeted amount 
for this position.  Mr. Lane stated the position is $25.00 per hour with no benefits, 
bringing the District a reduction of roughly $15,000 for the position. This position also 
does not fall within the Bargaining Unit. 
 
Mr. Lane inquires to the Board if it is the consensus of the Board to advertise for an 
additional fifth grade classroom position. The Board stated it is.  
 
Mrs. Goggin requested an update on the middle school interventionist position. 
 
Mr. Lane stated that there have been changes in assignments of current staff with dual 
special education and K-8 teaching certifications as well as teaching experience in 6-8 to 
take the interventionist position.  
 
Mrs. Goggin asked for clarification on the plan to have current staff teach different math 
sections for the 2023-24 school year. 
 
Mr. Lane confirms that there are two staff members who are certified to teach math that 
will teach the different course sections as appropriate.  Each of these staff members have 
openings in their schedules for next year that made this possible.  

 
D. No Safe Experience – Mr. Lane let the Board know that the NH State Police launched a 

No Safe Experience initiative to educate children on the dangers of taking prescription 
medications that aren’t prescribed to them. This initiative included wrist bands and 
literature to be dispersed by the Pittsfield Police Department. 
  

E. Enrollment Reports – Mr. Lane provided the end of the year enrollment report.  
 

F. Teacher Nomination – Mr. Lane nominated Ken Leonard, who has been employed by the 
District since last year as a paraeducator, holds a Bachelor’s degree and a Special 
Education endorsement for Special Education Case Manager for the 2023-24 School 
Year, at a salary of $36,025, Bachelors Step One. 
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G. Paraeducator Salary Adjustment – Mr. Lane presented the Board with a list of six 
paraeducators who would be facing a pay inequity if new hires were to come in with the 
same level of education and experience.  Mr. Lane requests the Board approve $18,908 to 
adjust the pay rates for these specific paraeducators.  
 
On a motion made by Mrs. Goggin and seconded by Mr. Gauthier, yes, Mr. Cote, yes, 
Mrs. Adams, yes, Mrs. Schiff, yes, 5-0, the Board unanimously approved the amended 
agenda. 
 
Mr. Gauthier inquired as to if other support staff were audited for the same purpose as we 
have an administrative assistant who has been with us for over two decades. Mr. Lane 
confirmed that he would look into this to ensure that no one was missed.  
 

X. SCHOOL BOARD 
 

A. Policies – First Reading 
 

i. ILD, Non-Educational / Non-Academic Questionnaires, Surveys and Research 
ii. GCQ, Non-Renewal, Termination, and Dismissal of Certified Staff 

iii. GCR, Non-School Employment of Professional Staff 
iv. DBJ, Over-Expending Funds 

 
B. Policies – Second Reading 

 
i. IJL, Library Materials Selection and Adoption – tabled for further review and 

comparison to other districts. 
 

ii. GBEBD, Employee Electronic Communication Policy, on a motion made by Mr. 
Lane to accept the written policy presented with the following revisions: bullets 3, 
4, 5 of the lower section are to be moved to the top section.  In the following 
statement “the school district prohibits”, exchange prohibits to “strongly 
discourages”, eliminate the last sentence “Those relationships and 
communications should remain between adults and not with students in the 
district”, correct all formatting and grammatical errors.  On a motion made by Mr. 
Gauthier and seconded by Mrs. Goggin, the motioned passed 5-0. 
 

i. EFAA, Meal Charging, changes include page 4, paragraph four, change verbiage 
to “a letter requesting immediate payment shall be sent”, add page numbers, 
change Dean of Operations to Principal, correct formatting.  On a motion made by 
Mr. Gauthier and seconded by Mrs. Goggin, the motioned passed 4-0-1, with Mrs. 
Schiff abstaining.  

 
Mrs. Schiff asked Mr. Lane for further clarification on the term “alternative meal” 
in regard to students with outstanding balances on their accounts. 
 
Mr. Lane stated this is a term handed down by the Federal Government and is in 
no means subpar to what other students are being served.  The alternative meal 
being served is still a hot lunch with a milk.  
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iii. JICD-R, Memorandum of Understanding, change Dean of Operations to Principal 
document wide.  On a motion made by Mrs. Adams and seconded by Mrs. Goggin, 
the motioned passed 5-0. 

iv. AC, Non-Discrimination, accepted as written.  
 

C. NH Fair Funding – Mrs. Goggin provided the Board with an update on the NH Fair Funding 
presentation that she is working on having held for the District. Mrs. Goggin states that she 
hopes this will help the community better understand the deficient and process of school 
funding.  
 
On a motion made by Mrs. Goggin to have the NH Fair Funding Project make a 
presentation on September 21, 2023, and seconded by Mr. Cote, the motion passed 5-0. 
 

D. Abutters Notice of Intent – 16 Bow St. sent the District a Notice of Intent to remove an 
existing structure and erect a 2/3 bay garage in its place.  Mr. Gauthier states that he does 
not object this request and approved Mr. Lane response to the abutter’s request.  
 

XI. COMMITTEE ASSIGNMENTS 
 

A. Budget Committee Representative – Mrs. Adams, no update 
B. Drake Field and Facilities – Mr. Gauthier, no update 
C. Negotiating Team –  
D. Foss Family Scholarship – Mrs. Adams stated we had lots of happy campers and 

provided an update to the Board that all applicants received some amount of funds.  Mr. 
Cote and Mrs. Goggin praised the awards ceremony as well as the graduation ceremony 
that was held at PMHS.  

E. Public Relations – Mrs. Goggin stated that NH Fair Funding process is still being worked 
on. 

 
XII. NEXT MEETING 

 
The next meeting of the Board is scheduled for July 20, 2023, 2023 at 5:30 p.m. in the Pittsfield 
Middle High School Media Center.   

 
XIII. PUBLIC INPUT 

 
Dan Schroth spoke to the Board regarding his concerns about the environmental impact made by 
the district.  Mr. Schroth continued to express his concern for water consumption and air quality, 
as well as how the District could implement programs to improve on these. Mr. Schroth 
additionally conveyed his thoughts on using bitcoin to reduce pollution.  
 

XIV. NON-PUBLIC RSA 91-A 
 

At 6:48 p.m. a motion was made by Mr. Gauthier, seconded by Mr. Cote to enter into a non-
public session under the authority of RSA 91-A:3 to discuss personnel.  The Board polled and 
voted unanimously to enter into a non-public session. (Mrs. Adams, yes; Mrs. Schiff, yes; Mr. 
Gauthier, yes; Mr. Cote, yes). 
 
Non-public to discuss personnel matters. 
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At XXX p.m. a motion was made by Mr. Gauthier and seconded by Mr. Cote to exit the non-
public session under the authority of RSA 91-A:3 to discuss personnel.  The Board polled and 
voted unanimously to exit into a non-public session. (Mrs. Adams, yes; Mrs. Schiff, yes; Mr. 
Gauthier, yes; Mr. Cote, yes). 

 
XV. ADJOURNMENT  

 
A motion was made by Mr. Gauthier and seconded by Mrs. Adams to adjourn the meeting. 
The Board voted unanimously to adjourn the meeting at XXX  p.m. 

 
Respectfully submitted,  

Sara Zinn 

Recording Secretary 



Pittsfield School District

To: Pittsfield School Board

From: Charlene Vary

Subject: Board Meeting – July 20, 2023

Date: July 13, 2023

INFORMATION

1. Summer Programming
Summer programming has completed the first week and has gone incredibly well.
All students are at the middle/high school because of the installation of the new
boiler. We have had many students and families take advantage of this opportunity
district-wide. We have invited a total of 79 students going into Kindergarten to 12th
grade. Elementary and middle school students are working on reading and math
skills. Not necessarily learning new skills but focusing on where they are and
preventing the slide backwards that happens during long breaks. The high school
students are working on a variety of skills which include competency recovery,
enrichment, and/ or work toward IEP goals. Beyond the morning program, Ms.
Sarah Carson also offered competency recovery time in the afternoons. The
following represent the number of students that have been invited:

Grade Level Number of Students Invited

K/1 9

2/3 11

4/5 10

6-8 16

9-12 14

Title 1 14

Life Skills/113 5

Overall 79

1



2. Alternative Assessment
Pittsfield has received individual student scores back from the Dynamic Learning Maps
(DLM) assessment. There were five students that took this assessment distinct-wide. Two
of the students scored in the emerging to at target, one student scored approaching target to
advanced range and the other two students scored in the at target range to advanced range.
Areas that were assessed included: math, reading, writing, and science depending on the
grade level of the student. Once the school receives official copies of the student results, a
copy will be mailed home to each of the families.

3. New Hires
All professional special education positions have been filled. We have three new case
managers starting this school year and a new Out of District Coordinator (ODC) starting the
end of August. Debbie Brooks, the ODC will also be working two days a week as our 11/12
case manager.
I am currently working on filling the paraprofessional positions in both buildings. There are
6 positions available at PES and 9 at PMHS. I have been holding interviews and feel
confident we will be able to fill all the open positions.

2



 
SCHOOL ADMINISTRATIVE UNIT #51 

23 Oneida Street, Unit 1 
Pittsfield, New Hampshire 03263 

Phone: (603) 435-5526 • Fax (603) 435-5331 
Bryan Lane – Superintendent of Schools 

 
 

 
 SUPERINTENDENT’S REPORT 

July 20, 2023 
 

 
The Administration continues to work toward filling open positions.  The following are the current open positions: 
 
 6th Grade Teacher   3rd grade teacher 

1st Grade Teacher   Behavior Interventionist 
Head Custodian at PES   PES Assistant Principal 

 
We continue to review applications as they come in and interview to determine the best candidate to bring to the Board. 
 
Cost Differential to date: 
 
Position  Budgeted Salary/Benefits Contracted Salary/Benefits Variance 
PES Principal  $ 124,759   $123,408    $  1,351 
PES SPED Teacher $   48,039   $  59,776   ($11,736) 
PES SPED Teacher $   64,646   $  86,029   ($21,383) 
PMHS Library/Media $   68,413   $  56,621   $  11,732 
PES Music  $   68,722   $  47,402   $  21,370 
PES 5th Grade  $   58,332   $ 47,856    $  10,476 
MS Science**  $   87,074   $56,032    $ 31,042 
HS Science  $   58,953   $84,306    ($25,353) 
HS Math  $   87,074   $ 0    $ 87,074 
MS SPED Teacher $   76,716   $ 48,039   $ 28,667 
PES School Nurse $   88,633   $ 85,464   $  3,170 
1st Grade Teacher $   63,474   $102,915   ($40,518) 
6th Grade Teacher $   67,972   $ 56,621   $ 11,351 
6th Grade Teacher $   61,457  
1st Grade Teacher $   48,039 
2nd Grade Teacher $   58,332 
Spanish   $   62,396 
Behavior Intervention $   57,508 
Asst. Principal PES $ 138,059           
         Total  $ 139,342 
 
The interviews for the Assistant Principal will be held on Monday July 17. We are continuing to look at all positions that 
we still have open. 
 
The General Assurances are a set of regulations that the District agrees to follow in regard to the acceptance of Federal 
Grant.   This includes agreement to comply with: 
  

• Comply with Title VI Civil Rights Act of 1964 
• Title IX of the Education Amendments of 1972 
• Age Discrimination Act of 1975 
• Drug Abuse Office Treatment Act of 1972 



• Comprehensive Alcohol Abuse Act of 1912 
• Title VIII of the Civil Rights Act of 1968 
• Regulations covered in policies that handling of funds for Federal Grants 
• The Hatch Act 
• We will follow federal regulations in dealing with humans and animals involved in research 
• Lead Based Paint Poison Prevention Act 
• Pro-Children Act of 2001 prohibiting smoking in school buildings 
• Stevens Amendment requiring reporting of spending for federal grants 
• Making information available to parents 
• Making information available to staff 
• Complying with Audit Regulations 
• Drug Free Workplace Act of 1988 
• State and Federal Labor regulations 
• Identification of Grants  
• Maintain internal controls for finance 
• Ensuring equal access to education opportunities 
• RSA 193:13 II prohibiting students from possessing firearms 
• Appropriate reporting to the New Hampshire Department of Education 
• Lobbing statutes 
• Section 9524 of the ESEA Act of 1965 no policy preventing constitutionally protected right to pray 
• Title USC 7197 appropriate transfer of student disciplinary records 

 
 
The new state budget has changed the formula for determining the Adequacy Grant for schools.  Although final numbers 
have been determined, it appears that the Pittsfield School District will receive approximately $400,000 more in adequacy 
funds than has been budgeted.  The Board will need to decide on one of two options in consideration of these funds. 
 

1. Hold a town meeting in September to put forward a proposal to the citizens of Pittsfield a plan to expend the funds. 
If the pubic voted to accept the proposal, there would be no increase to the tax rate in the expenditure of these funds. 

2. The Board could choose to put all of the funds toward tax reduction which would decrease the tax rate by 
approximately $1.25.  For a property valued at $200,000 there would be a reduction of $250 annually.  The only 
problem with this is that in the following year, the approximate $400,000 would be in the District budget.  If it were 
expended, there would be a property tax swing of a $500 increase.   

 
The Superintendent is requesting the Board allow the administration to create a plan in which to expend the funds in a 
prudent manner and to present that plan at the August 4th school Board meeting. No definitive planning for a meeting can 
be held until after September 1 when the final allocation is determined. 

















































         EBCF 
 

Pittsfield School District 
 

PANDEMIC / EPIDEMIC EMERGENCIES 
 

The Board recognizes that a pandemic / epidemic is a serious threat that stands to affect 
students, staff, and the community as a whole.  The Board establishes this policy in the 
event that the town or district is affected by a pandemic or epidemic.  At all times, the 
health, safety, and welfare of the students shall be the first priority.  The district shall 
follow the advice and recommendations of the appropriate state authorities, such as the 
Department of Health and Human Services. 
 
Planning and Coordination.  Planning for pandemic requires a multi-faceted effort, and 
school preparedness should include input from a team of individuals to address their 
specific areas of expertise. 
 
The superintendent shall designate one or more employees to serve as liaisons between 
the district and regional and state health officials.  This designee is responsible for 
communicating with health officials to identify local hazards, determine what crisis plans 
exist in the district and community, and establish procedures to account for student 
wellbeing and safety during such a crisis.  The designee shall work with regional and 
state health officials to coordinate their pandemic / epidemic plans with that of the 
district. 
 
The dean of instruction and/or school nurse and/or other designee shall develop a 
curriculum component to health classes that is designed to teach students about 
preventing or limiting the spread of communicable diseases. 
 
Response.  In the event that anyone within the district is discovered or suspected to have 
a communicable disease that may result in transmission to others, the school nurse shall 
follow procedures established by the district or regional or state authorities for response. 
 
Infection Control.  Any student or staff member found to be infected with a 
communicable disease that may bear risk of transmission will be excluded from school in 
accordance with guidelines established by the district or regional or state authorities, or 
until the individual’s physician or other care provider indicates that the individual no 
longer bears the risk of transmitting the communicable disease. 
 
Students with excessive absences due to a communicable disease may be given a reprieve 
from other Board policies relative to excessive student absences.  Efforts will be made by 
the staff to determine what, if any, schoolwork the student can complete while absent. 
 
Staff members who are forced to miss excessive days of work shall first use any leave to 
which they are entitled through the Family and Medical Leave Act and accrued sick 
leave. 
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Continuance of Education.  The superintendent or designee will develop a plan of 
alternate means of educating students in the event of prolonged school closings and/or 
extended absences.  Such a plan may include providing students with assignments via 
mail or electronic means. 
 
The superintendent may recommend to the Board amendment to the traditional class 
schedule and schedule of days in the event of a pandemic / epidemic.  Such a plan may 
include extending the school day, having school days held on Saturdays, using previously 
scheduled vacation days, and/or extending the school year beyond the previously 
established end of the school year. 
 
Reading: October 15, 2009 
Adopted: November 5, 2009 
Revised:   March 13, 2014 
Revised: April 5, 2018  
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Pittsfield School District 
 

PARENTAL OBJECTIONS TO SPECIFIC COURSE MATERIAL 
 

The Board recognizes that there may be specific course materials which some parents/ 
guardians find objectionable.   
 
Parents and legal guardians shall be notified by e-mail, other written means, website / 
social media posting, or phone call not less than two weeks in advance of the use of 
curriculum course material to be used for instruction of human sexuality or human sexual 
education, that the material is available for inspection at the school.  The notice will 
identify and provide contact information for the staff member or faculty that the parents 
or legal guardians should contact to arrange for an opportunity to inspect the curriculum 
course material. 
 
In the event a parent/guardian finds specific course material objectionable, the 
parent/guardian may notify the dean of instruction of the specific material to which they 
object and request that the student receive alternative instruction, sufficient to enable the 
child to meet state requirements for education in the particular subject.  This notification 
and request shall be in writing. 
 
The dean of instruction and the parent/guardian must mutually agree to the alternative 
instruction in a timely manner and in writing.  The alternative instruction agreed upon 
must meet state minimum standards.  School district staff will make reasonable efforts, 
within the scope of existing time, schedules, resources, and other duties, to accommodate 
alternative instruction for the student.  Alternative instruction may be provided by the 
school, through approved independent study, or through other method agreed to by the 
parent / guardian and the dean of instruction.  Any cost associated with the alternative 
instruction shall be borne by the parent/guardian. 
 
Nothing in this policy shall be construed as giving parents/guardians the right to appeal to 
the School Board.  Parents who wish to question particular instructional material for 
appropriateness may submit a request to review in accordance with Board Policy KEC. 
 
In accordance with the federal Protection of Pupil Rights statute, as a school district that 
receives federal Department of Education funds, the district makes available for 
inspection any instructional material used as part of the educational curriculum for the 
student.  The procedures established by the district provides reasonable access to 
instructional material within a reasonable period of time after such a request is received.  
 
Adopted:   January 26, 2012 
Reviewed: October 16, 2014 
Amended: October 5, 2017 
Amended: September 20, 2018 
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Pittsfield School District 
 

PAYMENT PROCEDURES 
 

All manifests, supported by original invoices, must be approved and signed by at least 
two members of the School Board and the superintendent. 
 
The district’s treasurer will sign all checks that will be mailed from the district office. 
 
Reading: April 24, 1990 
Adopted: May 24, 1990 
Reviewed: September 24, 1992 
Reviewed: October 21, 1996 
Amended: May 28, 1998 
Reading: October 1, 2009 
Adopted: October 15, 2009 
Reviewed: February 1, 2018 
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Pittsfield School District 
 

PAYROLL PROCEDURES 
 

All salaries and supplements paid to regular staff members, substitute or part-time 
personnel, and student workers will be paid through the district office at regular intervals 
not to exceed fourteen days, unless the Commissioner of the Department of Labor has 
authorized a different interval in accordance with RSA 275:43, IV-a (a). 
 
Proper payroll procedures are dependent on staff attendance accounting and on the 
timecards signed, approved, and submitted by part-time and hourly workers.  The 
necessary procedures for this will be established by the superintendent and carried out by 
administrative personnel. 
 
Compensation records kept by the district office will reflect an accurate history of the 
compensation and related benefits paid to each employee. 
 
Pay Day Schedule 
 
The school district pays salaries on a regular schedule throughout the school year.  There 
shall be no salary advances. 
 
Salary Deductions 
 
There shall be no salary advances for any staff member. 
 
Salary deductions are allowed.  They are subject to the limitation of the accounting 
equipment.  Authorized payroll deductions include: 
 

1. Credit Union Contributions 
 
2. Tax-Sheltered Annuities 

 
3. Union Dues 

 
4. Insurance Premium Contributions 

 
All salary deductions, other than those regulated by federal or state laws, will be deducted 
only upon written approval of the employee. 
 
Adopted: March 1, 1980 (as Policy DL) 
Reviewed: September 24, 1992 
Reviewed: October 21, 1996 
Reading: October 1, 2009 



Adopted: October 15, 2009 
Amended: February 1, 2018 
 

 









          Draft IJL 
      

 

SELECTING SCHOOL LIBRARY MEDIA MATERIALS 

MISSION AND FUNCTION STATEMENT 

The mission of the Pittsfield School Library Media Centers is to 
provide free access to information and services to all students and staff 
to ensure that intellectual freedom and growth is encouraged.  Materials 
for school classrooms and school libraries should be appropriate for 
students.  

The collection will reflect the differing needs of students and staff 
and shall support the curriculum while also offering recreational reading 
material in a range of formats and levels, both in print and non-print.  
The media centers shall be logically organized so they are easily accessed 
by students and staff. 

The media programs are dedicated to ensuring that the students and 
staff have opportunities to be users of information.  The goal of the 
library media centers is to develop citizens who are information literate. 

 
 

ACCESS TO RESOURCES AND SERVICES IN THE SCOOL LIBRARY MEDIA 
PROGRAM 

The school library media programs play a unique role in promoting 
intellectual freedom.  They serve as points of voluntary access to 
information and ideas and as a learning laboratory for students as they 
acquire critical thinking and problem-solving skills needed.  Although the 
educational level and programs of the schools necessarily shape the 



resources and services of a school library media program, the principles 
of the First Amendment and the Library Bill of Rights apply equally to all 
libraries, including school library media programs.  Under these 
principles, all students have equitable access to library facilities, 
resources, and instructional programs.   

School library media specialists assume a leadership role in 
promoting the principles of intellectual freedom within the school by 
providing resources and services that create and sustain an atmosphere 
of free inquiry.  School library media specialists work closely with 
teachers to integrate instructional activities in classroom units designed 
to equip students to locate, evaluate, and use a broad range of ideas 
effectively.  Intellectual freedom is fostered by educating students in the 
use of critical thinking skills to empower them to pursue free inquiry 
responsibility and independently. 

School library media specialists cooperate with other individuals in 
building collections of resources that meet the needs as well as the 
developmental and maturity levels of students.  These collections 
provide resources that support the mission of the school district and are 
consistent with its philosophy, goals, and objectives.  Resources in school 
library media collections are an integral component of the curriculum 
and represent diverse points of view on both current and historical 
issues.  These resources include materials that support the intellectual 
growth, personal development, individual interests, and recreational 
needs of students.  The school library media program provides resources 
in other languages to accommodate the needs of students for whom 
English is a second language. 

Members of the school community involved in the collections 
development process employ educational criteria to select resources 
unfettered by their personal, political, social, or religious views.  Students 



and educators served by the school library media program have access 
to resources and services free of constraints resulting from personal, 
partisan, or doctrinal disapproval.  School library media specialists resist 
efforts by individuals or groups to define what is appropriate for all 
students or teachers to read, view, hear, or access via electronic means. 

Certain restrictions between students and resources include by are 
not limited to imposing age, grade-level, or reading level restrictions on 
the use of resources; limiting the use of interlibrary loan and access to 
electronic information; charging fees for information in certain formats; 
requiring permission from parents or teachers; establishing restricted 
shelves or closed collections; and labeling.  Policies, procedures, and 
rules related to the use of resources and services support free and open 
access to information. 

It is the responsibility of the board to adopt policies that guarantee 
students access to a broad range of resources.  These include policies on 
collection development and procedures for the review of resources 
about which concerns have been raised.   

MATERIALS SELECTION POLICY  

 

Instructional materials are selected by the school district’s 
representatives to implement, enrich, and support the educational 
program the students.  Material must serve both the breadth and depth 
of the curriculum as well as the needs and interests of individual 
students.  The district is obligated to provide for a wide range of abilities 
and to respect the diversity of many differing points of view.  To this end, 
principles must be placed above personal opinion and reason above 
prejudice in the selection of materials of the highest quality and 
appropriateness.   



The main objective of the selection procedure is to provide 
students with a wide range of educational materials on all levels of 
difficulty and in a variety of format, with diversity of appeal, allowing for 
the presentation of many different points of view.   

The objective of the media center is to make available to faculty 
and students a collection of materials that will enrich and support the 
curriculum and meet the needs of the students and faculty served.  To 
ensure parental engagement, the district shall make the selection 
process of library materials readily available for parental review, with a 
list of all library materials posted on-line on the district’s website, and 
the content of all materials available for direct review.   

In recognizing that parents hold an essential role in the education 
of their children and have the right to guide what their children read, 
each library shall maintain a printed list of materials onsite and on the 
school library website that shows what has been selected as well as what 
is slated for acquisition.  The superintendent, or designated 
administrator, will offer a “Parent Preview” at least ten days before 
books are to be placed on the shelves, once in the fall and once in the 
spring.   

The superintendent has the final authority and responsibility for 
the selection of all print and non-print materials.  Responsibilities for 
actual selection, however, shall rest with the school librarians, with input 
from classroom teachers, education specialists, and school 
administrators.   

 

 

 

 



DEALING WITH CHALLENGES TO BOOKS AND OTHER LIBRARY MEDIA 
MATERIALS 

Objections will occasionally occur to a selection made for the 
school library media center.  Any person has the right to express 
concerns and to challenge library materials with an expectation to have 
the objection taken seriously.  When library materials are reconsidered, 
the principles of the freedom to read, listen, and view are defended 
rather than specific materials.  A questioned item will be considered in 
its entirety, not judged solely on portions taken out of context.  
Questioned items will remain in circulation during the reconsideration 
process. 

Policy IJL-R will provide procedures for handling informal 
complaints as well as school library procedures for handling formal 
complaints, including sample letters to persons requesting  
reconsideration of materials.  
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Pittsfield School District 
 

NON-EDUCATIONAL / NON-ACADEMIC QUESTIONNAIRES, SURVEYS, 
AND RESEARCH 

 
Separate federal and state laws require that written consent be obtained from a parent or 
guardian before a student participates in a non-educational survey or questionnaire that 
asks about information not directly related to a student’s academics.  While similar, the 
two laws are not co-extensive, with slightly different scope, procedures and exceptions. 
 
A. General Provisions 
 

1. For the purpose of this policy, “non-academic survey” shall include a survey, 
questionnaire, analysis, evaluation, or any other document which seeks any 
information in the categories listed in Sections B (as to state law) or C (as to 
federal law) below.  However, non-academic surveys should not be deemed to 
include questions directed to an individual student by a school counselor, nurse, 
or appropriate personnel under circumstances indicating such questions are 
reasonably necessary for such person’s compliance with applicable laws or 
regulations, and the discharge of his or her duties. 
 

2. All non-academic surveys must have the prior approval of the superintendent of 
schools. 
 

3. Non-academic surveys conducted for other agencies, organizations, or individuals 
must have both the recommendation of the superintendent and the approval of the 
School Board as to content and purpose.  The results of such approved non-
academic surveys must be shared with the School Board. 
 

4. No non-academic survey requesting sexual information will be administered to 
any student in kindergarten through grade six unless required by federal or state 
law or regulation.  School personnel administering any such questionnaire or 
survey will not disclose personally identifiable information. 
 

5. As used below, the consent and notification provisions apply to a child’s parent / 
legal guardian(s), unless the student is an adult or an emancipated minor who 
consents. 

 
B. New Hampshire Law 
 
Under the provisions of RSA 186:11, IX-d, prior notice and prior consent (opt-in) is 
required for any non-academic survey designed to elicit information about a student’s: 
 

1. Social behavior; 
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2. Family life; 
 

3. Religion; 
 

4. Politics; 
 

5. Sexual orientation; 
 

6. Sexual activity; 
 

7. Drug use; 
 

8. Or any other information not related to a student’s academics. 
 
C. Federal Law 
 

1. Protection of Pupil Rights Amendment.  Under the federal Protection of Pupil 
Rights Amendment, prior written consent is required only if the non-academic 
survey, analysis, or evaluation, or its administration is paid for or in any way uses 
federal funds from the federal Department of Education and reveals information 
concerning any of the following: 

 
a. Political affiliations; 

 
b. Mental and psychological problems potentially embarrassing to the student or 

the family; 
 

c. Sexual behavior and attitudes; 
 
d. Illegal, anti-social, self-incriminating, and demeaning behavior; 
 
e. Critical appraisals of other individuals with whom respondents have close 

family relationships; 
 
f. Legally recognized privileged or analogous relationships, such as those of 

lawyers, physicians, and ministers; 
 
g. Religious practices, affiliations, or beliefs of the student or student’s parent / 

guardian(s); or 
 
h. Income (other than that required by law to determine eligibility for 

participation in a program or for receiving financial assistance under such 
program). 
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2. Federal Exception.  Non-academic surveys do not require consent and notice 
under New Hampshire law (section B), but might otherwise require notice and 
consent under federal law (section C).  However, the federal requirement exempts 
the collection, disclosure, or use of personal information collected from students 
for the exclusive purpose of developing, evaluating, or providing educational 
products or services for, or to, students or educational institutions, such as the 
following: 

 
a. College or post-secondary education recruitment or military recruitment; 

 
b. Book clubs, magazines, and programs providing access to low-cost literary 

products; 
 
c. Curriculum and instructional materials used by schools; 
 
d. Tests and assessments used by schools to provide cognitive, evaluative, 

diagnostic, clinical, aptitude, or achievement information about students, or to 
generate other statistical data for educational purposes; 

 
e. The sale of products or services to raise funds for school-related or education-

related activities; and 
 
f. Student recognition programs. 
 
This exception only applies if the non-academic survey is otherwise exempt under 
New Hampshire law (section B). 
 

D.  Notification and Inspection.   
 

When school personnel intend to administer a non-academic survey, the school shall 
provide a ten-day notice to parents/guardians.  Included in the notice will be 
information regarding the purpose of the non-academic survey; how the survey will 
be administered; how the survey will be utilized; and the persons or entities that will 
have access to the results of the completed survey.   
 
Parents or guardians wishing to inspect a non-academic survey will be able to do so 
in the school’s administrative office.  Parents / guardians may refuse to give consent 
for their student to participate, with or without first reviewing the non-academic 
survey.  The school will not penalize students whose parents / guardians decline to 
provide written consent.   
 
The school will take reasonable precautions to protect student privacy during their 
participation in any non-academic survey. 
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E. Consent Exception for Youth Risk Behavior Survey Developed by the Centers for 

Disease Control and Prevention. 
 

Neither state nor federal law requires prior written consent for administration of the 
Youth Risk Behavior Survey developed by the Centers for Disease Control and 
Prevention.  Guidance issued by the Centers for Disease Control, United States 
Department of Health and Human Services, concludes that federal law, including the 
Protection of Pupil Rights Amendment, also does not require prior written consent 
from parents or guardians because students are not required to participate, and the 
survey is not paid for by the United Stated Department of Education. 
 
However, New Hampshire law nonetheless requires the district to provide parents / 
guardians with notice of at least ten days before the Youth Risk Behavior Survey is 
administered.  Parents may inspect the Youth Risk Behavior Survey at the school’s 
administrative office.  Parents or guardians may opt their student out of participating 
in the Youth Risk Behavior Survey by providing the dean of operations with written 
notice.  District staff administering the Youth Risk Behavior Survey shall insure that 
students understand that participation is voluntary and that students who opt-out will 
not be penalized. 

 
Adopted: September 18, 2015 
Amended: October 18, 2018 
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Pittsfield School District 
 

NON-RENEWAL, TERMINATION, AND DISMISSAL OF CERTIFIED STAFF 
 
This policy is intended to provide guidance for School Boards and superintendents in 
matters pertaining to the non-renewal, termination, and/or dismissal of certified staff.  For 
purposes of this policy, the term “teacher” means all certified staff members, including 
but not limited to teachers, administrators, and other professional staff members, such as 
librarians, nurses, and guidance counselors.  This policy is not intended to provide 
statutory dismissal and/or non-renewal rights to any employee who is not entitled to such 
rights. 
 
The School Board may non-renew a teacher’s contract, terminate a teacher’s contract, 
and/or dismiss a teacher from employment if such teacher engages in immoral acts, fails 
to maintain competency standards established by the School Board or school 
administration, does not conform to or abide by district policies, rules, or directives, or 
engages in any other action that the School Board and superintendent believe disqualifies 
the teacher for employment within the district. 
 
For purposes of this policy, “immorality” is defined as: 

• Conviction of a crime; 
• Actions that might place students in potential physical or emotional jeopardy; 
• Misconduct or unprofessional conduct, on or off duty; 
• Other situations where the nature or circumstances of the conduct so detract from 

the teacher’s professional standing as to render the teacher unfit for continued 
certification based on the teacher’s inability to perform assigned duties. 

 
For purposes of this policy, “failure to maintain competency standards” means: 

• Lack of requisite ability or sustained failure to perform assigned duties; 
• Lack of knowledge of subject area; 
• Inability or failure to convey the teacher’s knowledge of the subject area; 
• Inability or failure to effectively plan and present an organized lesson plan; 
• Inability or failure to maintain a safe, organized, and orderly learning 

environment; 
• Inability or failure to properly store or secure potentially dangerous materials or 

personal belongings; 
• Inability to maintain control in the classroom; 
• Neglect of duties; 
• Misconduct; 
• Poor performance evaluations. 

 
For purposes of this policy, “failure to conform to… policies, rules, or directives” means: 

• Failure to conform to state regulations, 
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• Failure to conform with School Board policies and administrative rules, 
• Insubordination, 
• Failure to follow directives. 

 
The School Board recognizes that the definitions of “immorality”, “failure to maintain 
competency standards”, and “failure to conform to… policies, rules, or directives” 
included herein are not intended to be exhaustive and are not intended to limit the Board 
or administration from taking such employment action as may be warranted in any given 
circumstance with any given set of facts.  Teachers may be non-renewed, dismissed, 
and/or terminated for other reasons that fall outside of this policy. 
 
Due Process.  Teachers will be afforded all the due process as they may be entitled to 
receive. 
 
Mandatory Dismissal.  Employees of the district who have been convicted of homicide, 
child pornography, aggravated felonious sexual assault, or kidnapping, in New 
Hampshire or under any statute prohibiting the same, will have their employment 
terminated by the district after it receives notice of the conviction.  Teachers who fall 
under this category are not entitled to a hearing, per state law. 
 
Adopted: September 6, 2018 
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Pittsfield School District 
 

NON-SCHOOL EMPLOYMMENT BY PROFESSIONAL STAFF 
 
When a person is hired on a regular, full-time basis, the Board considers that it has given 
him/her full-time employment.  The Board expects employees to give the responsibilities 
of their positions in the district precedence over any type of outside part-time work. 
 
The outside work done by a staff member is of concern to the Board insofar as it may: 

• Prevent the employee from performing his/her responsibilities in an effective 
manner, 

• Be prejudicial to his/her effectiveness in the position or might compromise or 
embarrass the district, 

• Raise a question of conflict of interest. 
 
Therefore, an employee will not perform any duties related to an outside job during 
his/her regular working hours or during the additional time that he/she needs to fulfill the 
responsibilities of the position; nor will an employee use any district facilities, 
equipment, or materials in performing outside work. 
 
Adopted: September 6, 2018 
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Pittsfield School District 
 

OVER-EXPENDING FUNDS 
 

It is the intent of the Board to limit spending to the amount specified in each line item for 
the budget.  To enable the Board to provide proper oversight of the district’s finances, the 
Board charges the superintendent with providing to the Board a quarterly expenditure 
report in a timely manner.    
 
The Board recognizes that occasion may arise when circumstances require over-
expending funds in a certain function.  On occasion when such over-expending exceeds 
$10,000 for a function, the superintendent will inform the Board in a timely manner.  In 
addition, a note will be included in the quarterly expenditure report that states and 
explains the over-expenditure as well as identifying the source of funds to address the 
over-expenditure. 
 
In no circumstance shall the total amount spent exceed the total amount appropriated at 
the annual school district meeting. 
 
The superintendent is authorized to develop administrative rules or regulations to 
accompany this policy.   
 
Adopted: November 2, 1983 (as Policy DBK) 
Amended: January 25, 1990 
Reviewed: September 24, 1992 
Reviewed: October 21, 1996 
Reconsidered: June 18, 2009 
Adopted: July 16, 2009 
Reconsidered: December 10, 2009 
Amended: January 7, 2010 
Amended: January 18, 2018 
 

 


